Application for

Approval of Master or Prototype
Defined Contribution Plan

(Form of Plan under Section 401(a) of the Internal Revenue Code
and related Trust under Section 501(a) of the internal Revenue Code)

rom 4461

(Rev. June 1977)

Department of the Treasury
Internal Revenue Service

This Form is Open
to Public Inspection

For IRS Use Only
Letter

File Original and One Copy of This Form with Internal Revenue Service

Note: Form 3672 must be used for plans covering self-employed individuals.

EPMF status code....... ... ...

Please complete every item on this form. If an item does not apply enter ‘‘N/A.”

File folder

Section references are to the Internal Revenue Code

number P

1 Approval requested:
(a) [] Initial application
(b) [] Amendment—Enter »

(1) Latest letter serial number or
notification letter number

(2) Date letter issued

(3) File folder number

2 (a) Name of sponsoring organization

Address (number and street)

2 (b) Employer identification number
of sponsor

City or town, State and ZIP code

3 (a) Name of person to be contacted

3 (b) Telephone number
( )

(c) [] Regulated investment company
(d) [] Trade or professional association

(e) [] Other

4 Type of sponsoring organization:
(a) ] Bank

(b) [] Insurance company

6 Name of plan

Note: Items 7 through 9 do not apply to prototype plans.

5 (a) Form of plan:
(1) [J Master plan
(2) [ Prototype plan
(3) [] Field prototype plan
(b) Plan is:
(1) [} Standardized
2 Variable

7 If plan is trusteed enter name, address, and ZIP code of fiduciary (trustee or custodian)

8 Date trust or custodial account

executed

9 Month in which accounting period of trust or custodial account ends | 10 Type of plan:

(a) [] Money-purchase

(b) [ Profit-sharing

11 Is this plan integrated with social security or railroad retirement?

. [] Yes [ No

12 Type of funding entity:

(a) [] Trust described in section 401(a)

(b) [] Non-trusteed (fully insured)
(c) [] Custodial account described in section 401(f)

13 Medium of funding (check each applicable box):

(a) [] Individual annuity contracts
(b) [] Individual contracts containing life insurance
(¢) [] Group deposit administration contracts

(d) [] Group deferred annuity contracts
(e) [] Group permanent contracts

(f) [] Other group annuity contracts

(8) [] Stock of regulated investment companies
(mutual funds)

(h) [] U.S. Retirement Bonds

(i) [] Face amount certificates
(i) [] General investments

14 Indicate the article or section and page number of the plan or trust where the following
provisions are contained. All questions must be answered. If not applicable, check “N/A”"

column.

(a) Definitions:
(1) Does the plan define the following terms—

(i) Compensation (if plan is integrated, all wages subject to tax under section
3101, without the dollar limitation of section 3121(a), must be included)? .

(ii) Break in service? .

(iii) Hour of service? . .

(iv) Joint and survivor annuity? . .

(v) Net profits (profit-sharing plans only)? .

(vi) Normal retirement age?

(vii) Plan year? .

(viii) Taxable wage base (integrated plans only)?
(ix) Yearof service? . . . . . . . . .

Article or Section
and Page Number

Yes | No |N/A

.

Under penalties of perjury, | declare that | have examined this application, including accompanying statements and to the best of my knowledge and belief it is true, correct, and

complete.

(Signature)

(Title)
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14 (b) Minimum participation standards:

(D

2)

3

4@

(5)

(6)
)

(8)

(9)

(10)

(11)

Are these identical for present and future employees? .

(i) If not, does the plan provide that all officers, shareholders, and hlghly com-
pensated employees must be able to meet the e|lglbl|lty requrrements for
future employees on the plan’s effective date? . .

Does the plan meet the minimum age and service requ:rements of section

410(a)(1)? o e

Are the requirements for partrcrpatlng determlned W|thout regard to maximum

age? . . .

Are all years of service counted for partrcrpatlon purposes? .

(i) If not, is the service not counted excludabie under sections 410(a)(5)(B),
(C) or (D)?

Does the eligibility computation period begin with the date on which the em-
ployee first performed an hour of service? . e e e e

Is an employee required to complete no more than 1,000 hours of service durmg
the computation period to be credited with a year of service? .

Will a new employee, otherwise eligible, participate no later than the earller of
the first day of the first plan year after meeting the minimum age and serv-
ice requirements of section 410(a)(1) or 6 months after satlsfymg such
requirements? . .

Does the plan provide that a parttcnpant who incurs a break in service and ter
minates employment after the participant has earned a nonforfeitable right to a
portion of such participant’s account balance shall partlmpate lmmedlately on
returning to the employ of the employer? .

In the case of an employee with no vested beneflt who sustalns a break in
service, where the number of years of break are less than the number of years
of service, does such employee partrcrpate |mmedrately upon returnmg to the
employ of the employer? .

Does the plan use the plan year as the computation period to measure years of
service for purposes of eligibility after the first computation period? .

(i) If so, does the first such plan year computatron perlod include the first anni-
versary of the date of hire? .

After an employee meets the ellglblllty requnrements of the plan does the plan

shift to a vesting computatlon period to determine years of service for retention

of eligibility to participate in the plan?

(i) If so, does this vesting computation penod unclude the Iast day of the
eligibility computation period in which the employee first completed the
service requirement for participation in the plan? .

(ii) Does the plan use the plan year as the vesting computatlon penod? .

(12) is the computation period for determining a break in service the same as is used

to compute a year of service for eligibility? .

Yes

No [N/A

Article or Section
and Page Number

(c)

Employer contributions:

(1

(2)

3
4

(5)

(6)
)

®

9
(10)

Does the plan contain separate adoption agreements for integrated and non-
integrated formulas? . . . .
Under a money purchase plan, are contrnbutlons on behalf of each employee
definite? . .
Under a profit- sharlng plan are contrlbutlons allocated under a deflnlte formula7
Under a profit-sharing plan, are contributions limited to current and/or accumu-
lated profits? .. e e e

Is the contribution or allocation formula properly integrated? .

Are annual additions limited as required by section 4157 .

Does the plan provide that if a shareholder-employee is covered, only the first
$100,000 of compensation of each employee covered under the plan shall be
takenllnto account for purposes of determmlng contributions or allocatlons under
the plan? . . ..

In the case of a fully msured plan is there a provision for purchasmg addltlonal

contracts due to increases in compensation?

(i) If so, will additional contracts be purchased when contnbutlons are sufﬂuent
to pufrchase a polrcy with a face amount of $1 000 or $1O addltlonal monthly
benefit? .

Does the plan require separate accountlng for each employee s accrued beneflt?

Are contributions made on behalf of employees who complete 1,000 hours of
service but terminate employment before the end of the year? .

.
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14 (d) Employee contributions:

1)
€))
3
4

(5)

Are all employee contributions and earnings thereon nonforfeitable at all times? .
Are voluntary contributions limited to 109, for all qualified plans?
Are mandatory contributions limited to 6%?

May earnings on voluntary contributions be withdrawn? . . .
(i) If so, does the plan contain provisions prohibiting constructive recelpt7 .
Are separate accounts maintained for employer and employee contributions? If
not, does the plan identify what portion of an account balance is attributable to
employer and employee contributions in accordance with section 411(c)(2)?

No |N/A

Article or Section
and Page Number

(e)

Forfeiture provisions:

(1)
@)

3

4

€))

Under a money purchase plan, are forfeitures requnred to be used to reduce em-
ployer contributions? . e e e e

Under a profit-sharing plan, may forfeltures be used to increase benefits?

(i) If so, are forfeitures allocated on the basis of compensation? .

(i) Under a profit-sharing plan, does the plan provide that forfeitures shall not
inure to the benefit of shareholder-employees if the employer has elected
to be a subchapter S corporation? e e

(ii) Does such a plan provide that forfeitures shall be used to reduce employer
contributions? . . .

Does the plan provide that forfeltures resultmg from contrlbutlons of an adopt

ing employer cannot be reallocated for the benefit of another adopting employer?

Does the plan prohibit the forfeiture of vested benefits because of withdrawal of
a participant’s contributions or earnings thereon? .

.

7

()

Distribution provisions:

(¢

(2)

(3)

4)

(5)

(6)

7

(8)

9)

(10)

Does the plan provide payment of benefits in the form of a life annuity? .
If “No,” do not complete questions (2) through (5).

If the plan provides forms of benefit other than a joint and survivor annuity,
are joint and survivor annuity payments (unless a participant elects otherwise)
automatically provided to any participant who (a) begins to receive payments
on or after he attains normal retirement age, (b) dies (on or after normal retire-
ment age) while in active service of the employer, (c) separates from service on
or after attaining normal retirement age (or qualified early retlrement age) and
thereafter dies before beginning to receive benefits? .

If a plan provides for payment of benefits prior to normal retirement age, is a
joint and survivor annuity automatically provided (unless a participant elects
otherwise) if a participant begins to receive benefits on or after he attains
the qualified early retirement age (as defined in section 1.401(a)-11(b)(4) of
the Income Tax Regulations)? . e e e e e e

If the plan provides for the payment of benefits before normal retirement age,
does it provide for (i) an election by the participant of a survivor annuity to pro-
vide coverage in the event of the death of the participant prior to retirement,
or (ii) a death benefit equal to at least the vested portion of his account balance
as of the date of death? . e e e e e e e
If the plan provides the election prowded in questlon (4), does the plan also
require that payments to the survivor not be less than specified in section
401(a)(11)(C)? . L. Co

Does the plan require that a participant who termmates employment for reasons
other than retirement, disability or death must also incur a break in service in
order to receive a distribution from the plan? .o . .
Are distributions limited so that no more than incidental death beneflts are
provided? .

Are annuity contracts nontransferable when dnstnbuted7 .

Do benefits under the plan commence, unless otherwise elected, no later than
the 60th day after the latest of the close of the plan year in which (1) the partici-

pant attains the earlier of age 65 or the plan’s normal retlrement age or (2) the
participant terminates his service with the employer? . .

Does the plan contain an early retirement provision which requires or could
require both a minimum age and service for eligibility? .

(i) If so, does it provide that a participant who meets the service requ:rement
but separates before meeting the age requirement will upon satisfaction of
the age requirement unless elected otherwise, commence to receive benefits?

\

W,
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\
N
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14 (g) Vesting provisions:

1
(2)

3
(4)

(5)

(6)

(7)

8

(9)

(10)

Are all years of service counted for vesting purposes? .
(i) If not, is the service not counted excludable under section 411(a)(4)?

Does the plan prowde that a participant’s account balance derived from em-
ployer contributions is nonforfeitable upon reachmg normal retirement age (as
defined in section 411(a)(8))? .

Is a computation period for vesting purposes specufled in the plan? .
Is the computation period for determining a break in service the same as used
to complete a year of service for vesting? ..

Does the plan contain vesting options which satisfy the reqmrements of sub-
paragraphs (A), (B) or (C) of section 411(a)(2)?

Does the plan contain the ‘‘four-forty’’ vesting schedule?

(i) If so, does such schedule provide that all years of service are counted? .

If the plan contains other vesting options, are they limited so that at all times
they will provide a percentage of nonforfeitable rights which is not less than the
percentage that would be provided under any one of the options under section
411(a)(2)? .o . .

If a participant separates from service wnth a nonforfeltable interest does the
plan require that upon re-employment that his pre-break service will be consid-
ered for vesting purposes in post-break account balance after he has completed

no more than a year of service? .

If an employee who has no vested mterest separates from serwce and is re-
employed before the number of consecutive one year breaks in service equals
or exceeds the number of years of service whether or not consecutive (‘‘Rule of
Parity’’'), does the plan require that upon re-employment his pre-break service wit!
be considered for vesting purposes in post-break account balance after he has
completed a year of service? . .o
Does a participant who has at least 5 years of service have a reasonable penod
of time after the adoption of an amendment to the vesting schedule to elect
to have his nonforfeitable percentage computed without regard to the amended
vesting schedule? .

Yes

No

N/A

Article or Section
and Page Number

\

W

W,

DN

(h) Death benefits:
(1) |If life insurance is provided, are premiums properly limited? . .. .
(2) If ordinary life insurance contracts are purchased, will such contracts be either
converted to cash or an annuity contract at or before retirement or distributed to
the participant? .
(i) Investment provisions: 7 %/ % %///////////
(1) Are trust assets valued— Vi /j %
(i) At least annually?
(ii) At current fair market value?
(iii) On a specified date? e e e e e e e
(2) Does the trust contain provisions for allocating trust earnings and losses? .
(3) If investments, including insurance contracts, may be earmarked are such in-
vestments subject to the employee's consent or purchased ratably where em-
ployee consent is not required?
(j) Amendment and termination: %////// %////% 7////// /////////////////////

¢9)
&)

3

4

Is there a provision for the sponsor to amend the plan? .

Does the plan prohibit adopting employers from amending other than elective
provisions unless the employer wants to cease participation in the master or
prototype plan? . .
Are amounts credited to partncnpant's accounts nonforfextable upon termination
or partial termination of the plan? . .

Under a profit-sharing plan are the employees nghts under the plan nonforfelt
able upon complete discontinuance of contributions? .
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ol Secti
14 (k) Miscellaneous plan provisions: Yes | No [N/A ﬁ%’%gg%rwﬁﬁfg’e"r

(1) Does the plan provide for disposition of dividends and other credits on insurance
contracts?

(2) Does the plan pl’Othlt the asmgnment or alienation of beneflts? AN

(3) Does the plan provide that corpus or income may not be diverted for purposes
other than the exclusive benefit of employees or their beneficiaries?

(4) Does the plan provide that after its merger, transfer of assets, or consolidation,
benefits will be no less than before such merger, consolidation or transfer? .

(5) Does the plan provide that if an adopting employer fails to attain or retain quali-
fication, such employer can no longer participate under the master or prototype
plan? . e SN

(6) Does the plan provide that funds held in a master trust on behalf of an adopting
employer will be removed as soon as administratively feasible should such em-
ployer fail to attain or retain qualified status?

(7) Does the plan provide that all employees of all corporations, trades or businesses
under common control shall be treated as employed by a single employer? .

(8) Where the employer maintains the plan of a predecessor employer, does the plan
provide that service with a predecessor employer is counted as service with the
employer? .

(9) Does the plan provide that in the event of any conflict between provisions of this
plan and the terms of any policy or contract issued thereunder, the provisions
of the plan shall control? . . C e e e .o
(10) If the plan is designated as a “Master” plan is there only one trust or custodial
account for all adopting employers? . . .

15 Procedural requirements: Yes | No

(a) Has power of attorney been submitted with application (or previously submitted)? .o .
(b) In the case of an initial request, have the following documents been submitted as required by instructions— /
(1) Adoption agreement(s) (see specific instructions)? .
(2) Copy of plan? . .
(3) Copy of trust indenture or custodlal account7 . N .
(4) Cover letter requesting field prototype approval and statmg that the sponsor can reasonably expect at

i
]

least 5 of its clients to adopt the plan? . e e e e e
(¢) In the case of a request involving an amendment, after initial qualification, have the following documents been

included—

(1) A copy of the amendment(s)? . . . .o N . .

(2) A description of the amendment covering the items changed and an explanatlon of the provisions before
and after the amendment? .

(3) A completely restated plan (see specuflc mstructrons)? P .o

(4) A working copy of the plan in which there has been incorporated all of the previous amendments represent
ing the provisions of the plan as currently in effect (see specific instructions)? .

(5) Consent of participating employers to amend plan (see specific instructions)? .
(d) If the plan is being amended for the first time to conform to the requirements of the Employee Retlrement Income

Security Act of 1974, or if this is a new plan which contains provisions that permit it to be substituted for a pre-

existing plan, do you represent that within 90 days after receiving a favorable opinion letter, you will—

(1) Contact each employer who has previously adopted your pre-existing plan and give such employer an oppor-
tunity to decide whether to continue in the master or prototype plan and, if so, to amend his adoption
agreement to participate under your amended plan or to adopt your new plan? . .o

(2) Advise those employers who cannot or do not adopt an amended plan or a new plan that such employers
may not continue to participate under the master or prototype plan? L.

(3) In the case of a prototype plan, advise each adopting employer of the possible need to amend the related
trust agreement? .o . .

(e) Is the plan and trust (or custodial account) agreement patterned after and substantrally the same as another plan

and trust (or custodial account) agreement and on which a favorable letter has been requested? .

If “Yes,” see specific instructions. 7/////4

-
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R
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General Instructions

Before submitting this application you should
check to be sure that the information provided is
accurate and complete in all respects. If an item
does not apply, so indicate by entering “N/A" in
that item. Incomplete applications will be re-
turned without action.

A. Purpose of Form.—This appli-
cation is to be used for initial approval
and amendment of the form of:

(1) A master or prototype defined
contribution pension, annuity
or profit-sharing plan, that
does not include self-em-
ployed individuals.

A field prototype defined con-
tribution pension or profit-
sharing plan, that does not
include self-employed individ-
uals.

B. Who May File.—

(1) Master or Prototype Plans.—
Trade or professional associations,
banks (savings and loan associations
that qualify as banks and Federally
insured credit unions), insurance
companies and regulated investment
companies.

(2) Field Prototype Plans.—A firm,
other than a firm which fits into the
categories listed in B(1), whose
clients number at least 25 employers
who maintain corporate employee
pension benefit plans.

C. What to File—For initial ap-
proval file this application in duplicate
and a single copy of each applicable
document listed in item 15(b). For
approval of an amendment file this
application in duplicate and a single
copy of each applicable document
listed in item 15(c).

D. Where to File—

(1) Master or Prototype.—Com-
missioner of Internal Revenue, Wash-
ington, D.C. 20224, Attention:
E:EP:T.

(2) Field Prototype.—Each key
District Director in whose jurisdiction
the sponsor anticipates that the em-
ployers will adopt the form of plan.

(2)

E. Signature.—The application
must be signed by a duly authorized
partner or officer of the applicant
or such other person authorized pur-
suant to a power of attorney properly
executed and filed with the applica-
tion.

Note

Disclosure Requested by Taxpay-
ers.—The Tax Reform Act of 1976
permits a taxpayer to request the
Service to disclose and discuss the
return or return information with re-
spect to such taxpayer with any per-
son or persons as the taxpayer may
designate in a written request. A tax-
payer wishing to designate a person
or persons to assist in an applica-
tion for approval must provide the
IRS office of jurisdiction with a writ-
ten request which must contain:

(1) The taxpayer's name, address,
employer identification num-
ber and plan number(s).

(2) A statement which clearly
identifies the person or per-
sons whom the taxpayer has
authorized to receive the re-
turn information. This infor-
mation must include the per-
son or persons whom the
taxpayer has authorized to re-
ceive the return or return in-
formation. This information
must include the person or
persons’ name, address and
social security number. Also,
the person or persons’ tele-
phone number(s) should be
included.

(3) A paragraph which clearly
and explicitly describes the
return and/or return informa-
tion which the taxpayer au-
thorizes the IRS to disclose.

PPN AN NSNS NN NSNS NSNS NSNS N

Specific Instructions

(Numbered to correspond with the item num-
bers on the form.)

1. Indicate whether this applica-
tion is for an initial approval or an
amendment to a previously approved
plan by checking the appropriate box.
If the application relates to an amend-
ment of a previously approved plan
enter the latest letter serial number
or notification letter number, the date
of such letter and the file folder
number.

5. Form of plan—A ‘'‘Master
Plan’ is a form of plan in which the
funding organization (trust, custo-
dial account or insurer) is designated
by the sponsoring organization.
In the case of a master plan

U.S. GOVERNMENT PRINTING OFFICE : 1977—0-235-270

there is only one trust or custodial
account for all employers adopting
the plan. A ‘“‘Prototype Plan” is a
form of a plan in which the funding
organization may be designated by
the adopting employer. In the case
of a prototype plan, there is a sepa-
rate trust or custodial account with
respect to each employer adopting
the plan.

A Field Prototype Plan is a form of
plan which sponsors (see B, Who May
File, (2)) of employee plans may file
with Key District Directors for ap-
proval as to form.

10. Target Benefit Plans check box
(@).

15. Procedural requirements.—A
separate application must be filed
for each pian submitted. Options pro-
vided by the plan must be set forth in
a separate document known as the
adoption agreement. In addition,
where the plan contains more than
one type of contribution formula,
such as one integrated with social se-
curity and one not integrated with so-
cial security, a separate adoption
agreement must be submitted for
each such plan formula.

If a plan is being amended for the
first time to conform to the require-
ments of the Employee Retirement
Income Security Act of 1974, or if the
plan has been amended at least three
times since the last restated plan was
submitted, one of the documents
specified under item 15(c)(3) or (4)
must be attached to this application.

If a restated plan is being submit-
ted with this application a copy of the
amendment and a description of such
amendment need not be submitted.

If a written consent of participat-
ing employers is required attach
copies of the signed consent of each
participating employer.

15(e). If you checked *‘Yes'’ to this
question you may attach an exhibit
that gives the name of the plan and
the file folder number. If the plan has
been approved also give the IRS let-
ter serial number or notification letter
number and the date the plan was ap-
proved. If you show the language dif-
ferences between the two plans and
agreements, this information may ex-
pedite the review of your plan.

FEIN 59-0467860



